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HHCTPYKUJIR 
0 rrop51,[(Ke pa60Tbl c rrepcoHaJibHblMH ,n:aHI-IblMH, xpamll.U:HMHC.sl 

Ha 6yMa)l(HblX HOCHTem1x 

1. Oomue noJio~euua 

1.1. ,[(aHHruI HHCTPYKUHSI pa3pa6ornHa c u;eJihIO 3aJ..UHThI HHTepecoa HOY BOO «CaHKT-

I1eTep6yprcKHH fyMaHHTapHbIH ymrnepc1-neT rrpocpco103oa» (.n.anee YH11aepc11TeT) H cy6beKTOB 

rrepCOHaJihHhIX .n.aHHhIX, B I(eJISIX rrpe,D;OTBpameHHSI pacKpbITHSI (nepe.n.aq11), a TaK)l(e co6mo.n.eHml 

Ha,n;Jie)J(amHx rrpaBHJI o6pameHHSI c rrepCOHaJihHhIMH ,D.aHHhIMH, xpaHSIIUHMHCSI Ha 6yMa)l(HbIX 

HOCHTeJISIX. 

1.2. ,[(aHHruI HHCTpyKl.(11}1 up~,LJ.Ha:ma4eHa ,l(JISI HCIIOJib30BaHHSI BCeMH COTpy.n;HHKaMH 

y HHBepcuTeTa, ,n:orrynT,eHHhTMH K pa6oTe c rrepcona.rrLIILIMH )J.UIIIIbIMH. 

1.3. CoTPY.D.HHKH YHHBepcHTeTa, .n.ocTyrr KOTOphIX K rrepcoHaJihHhIM .n.aHHhIM Heo6xo,D.HM ,D.JISI 

BbIIIOJIHeHHSI HMH CBOHX CJiy)J(e6HblX o6SI3aHHOCTeii, )J.OJI)l(Hbl 6bITh 03HaKOMJieHbI IIO)J. pocnHCh c 

HaCTOSIIUeH I1HCTpyKI(HeH H rrpe.n.yrrpe)J(,Zl;eHhl 0 B03MO)J(HOH OTBeTCTBeHHOCTH 3a ee HapyrneHHe. 

2. TepMHHLI u onpeJJ.eJieuua. 

2.1. ,ll;oKyMeHTHpOBaHHaH uu<J>opMaQHH - 3aqmKCHpOBaHHaSI Ha MaTepHaJihHOM HOCHTeJie 

rryTeM )J.OKyMeHTHpOBaHHSI HHcpopMaI(HSI c peKBH3HTaMH, Il03BOJUHOillRMH onpe.ueJIHTh TaKYIO 

HH<)?opMaI(HIO mm ee MaTepHaJihHbIH HOCMTeJih (cm. 2 <P3 P<J) om 27. 07.2006 2. N 149-<P3 «06 
wujJopMatJUU, UH<jJVpMlliJUOJ-ll-lblX meX1-lO!t02UJlX u 3aUjUme w-ujJopMCliJUU»). 

2.2. IlepcouaJILHble ,11;aHHhle - JII06ruI HHcpopMa[(mI, OTHOCSllUruICSI K rrp51MO HJIH KOCBeHHO 

orrpe.n.eJieHHOMY MJIH onpe.n.eJISieMOMY cpH31'JlieCKOMY JIHUY ( cy6neKTY rrepCOHaJJLHLIX .n.amILIX) (cm. 3 
<P3 P<P om 27. 07. 2006 2. N 152-<PJ «0 nepCOJ-laJlbl-lblX oamtblX»). 

2.3. 06pa6oTKa nepcouaJILHhlX ,11;aHHhlX - n106oe .n.eii:cTBHe (orrepau11:S1) HJIH coaoKyrrHocTh 

.n.eii:CTBHH ( orrepal(HH), COBepmaeMhIX 6e3 HCIIOJib30BaHHSI cpe,D;CTB aBTOMaTH3aI(HH c rrepCOHaJihHhIMH 

.n.aHHhIMH, BKJI10qru1 c6op, 3arr11:ch, cHcTeMaTH3aI(HIO, HaKorrJieHHe, xpaHeHHe, yToqHeHHe 

( o6HOBJieHHe, H3MeHeHHe ), H3BJieqeHHe, HCIIOJib30BaHHe, rrepe.n.aqy (pacrrpocTpaHeHHe, 

rrpe.uocTaBJieHHe, ,D;OCTYII ), o6e3JIHqHBaHHe, 6JIOKHpOBaHMe, y[{aJTeHMe, ymPffQ)Keirne rrepcoHaJibHblX 

.n.aHHbIX (cm. 3 <P3 pep om 27.07.2006 2. N l 52-<P3 «0 nepcoJ-taJtbl-lblX iJaJ-tl-lblX»). 
2.4. PacnpocTpaueu11e nepcouaJILHhlX JJ.aHHLIX - .n.eii:cTmrn, Harrpannern1Lie na pacKpLITile 

rrepcoHaJibHbIX .n.aHHbIX Heorrpe.n.eneHHoMy Kpyry JIHI( (cm. 3 <P3 P<P om 27. 07.2006 2. N l 52-<P3 «0 
nepcoJ-tanbJ-tblX iJaJ-tl-lblX»). 

2.5. YuuqTo~eu11e nepcouaJILHhlX ,11;auuhlx - .n.eiicTBH», B pe3yJihTaTe KOTOpbIX CTaHOBHTCSI 

HeB03M0)J(HblM BOCCTaHOBHTb co.n.ep)J(aHJ:le rrepCOHaJibHbIX .n.aHHblX B HHcpopMaI(HOHHOH CHCTeMe 

rrepcoHaJibHblX .n.aHHbIX H (mm) B pe3yJibTaTe KOTOpbIX YHHqTQ)J<alOTCSI MaTepHaJibHble HOCHTeJIH 

rrepcoHaJibHbIX .n.aHHbIX (cm. 3 <P3 P<P om 27. 07.2006 2. N 152-<PJ «0 nepcoJ-taJlbl-lblX iJaJ-tJ-tblX»). 



3. IIopHAOK pa6oThl co cse)l;eHnHMH, COACpJKamnMu nepco11aJ1b11blc .l(a1111ble, 

xpaHHIUHMHCH Ha 6yMaJKHblX HOCUTCJIHX 

3.1. IlpH o6pa6oTKe rrepcomUibHhIX ,D.aHHbIX B 6yMm1rnh1x ,D.OKyMettrnx coTpyJ.(llHKH 

YHHBepcHTeTa ofol3aHbI cne,D.HTh KaK 3a coxpattHOCThlO caMHX 6yMa>KHhIX ,D.oKyMeHTOB, TaK H 3a 

coxpaHHOCTblO co,n;ep)l(ameH:c51 B HHX HHc)?OpMaUHH, a HMeHHO He ,D.onycKaTb HenpaBoMepttoro 

03HaKOMJieHH51 c HeH JIH1(, He HMelOI.IJ;HX ,D.OIIYCKa K pa6oTe c rrepcomUibHbIMH ,D.aHHbIMH. 

3 .2. 3arrpemaeTC51 xpaHeHHe HJIH OCTaBJieHHe 6yMa:>I\HbIX ,D.OKyMeHTOB, CO,ll.ep)l(amHx 

rrepcOHaJibHbie ,n;aHHbie B BH,[(e, II03BOJl5IIOllleM ocymecTBHTb BH3YaribHbIH rrpOCMOTp CO,D.ep)l(amHXC.JI 

B HHX rrepCOHaJibHbIX ,n;aHHbIX, HX c)?oTOrpac)?HpoaaHHe HJIH ttecaHKl..(HOHHpOBaHHOe C03,D.att11e KOnHH. 

HarreqarnHHhie ,n;oKyMeHThI, co,n;ep)KamHe rrepcoHaribHbie ,n;aHHbie, ,nomKHhI H3hIMaTbC51 H3 rrpHHTepoa 

HeMe,D.JieHHO. XpaHeHHe 6yMa)l(HhIX ,D.oKyMeHTOB, co,D.ep)l(amHx nepcottarihHbie ,D.aHHbie, ,D.onycKaeTc51 

TOJibKO B crre1(HaJibHbIX 3aKpbITbIX I.IIKac)?ax, ce:Hc)?ax H IIOMememrnx, K KOTOpbIM HCKJIIOtieH )J.OCT)'II 

JIH1(, He ,n;orryrn:eHHblX K o6pa60TKe COOTBeTCTBYIOill:HX nepCOHaribHbIX ,D.aHHbIX. 

3 .3. 3anpemaeTC51 6e3 rrp51MOH CJIY)Ke6HOM Heo6xo,D.HMOCTH ,[(eJiaTb BbinHCKH nepCOHaJibHblX 

,[(aHHbIX, pacnetiaTbIBaTh ,[(OKyMeHTbl c nepCOHaJibHbIMH ,[(aHHblMH HJIH 3aIIHChIBaTb nepCOHaJibHhle 

,n;aHHhie Ha C'bCMHhie HOCHTem1. 

3.4. 3arrpemaerc51 BhIHOCHTh ,n;o1<yMeHThI, co,n;ep)1<arn:11e nepcoHaJihHhie ,n;attHbie, 3a npe,D.eJibI 

CJiy)l(e6HbIX IIOMeI.IJ;eHHH YHHBepcHTeTa, eCJIH 3TO He Tpe6yeTC51 )J.Jl51 BbinOJIHeHH51 CJiy)l(e6HblX 

(rpy,n;oBhIX) o6513aHHocreH: H ecnH Ha 3TO He ,n;aHo pa3peI.IIeHHe pyKoao.u.cTBa YmrnepcareTa HJIH 

OTBeTCTBeHHoro 3a o6ecrreqeHHe 6e3orraCHOCTH nepcOHaJibHhIX ,[(aHHbIX. 

3.5. EyMa)J(Hhie ,n;oKyMeHThI c rrepcoHaJibHhIMH ,n;aHHhIMH, y KoropbIX HCTeK cpoK xpaHeHH51, 

JIHI.IIHHe HJIH HcrropqeHHhie KOITHH ,[(OKyMeHTOB c rrepcOHaJibHblMH ,[(aHHbIMH, ,[(OJl)l(Hbl 6bITb 

YHHqTO)l(eHhl 6e3 B03MO)l(HOCTH HX BOCCTaHOBJieHH51 (HarrpHMep, B I.IIpe.u.epax). 

3 .6. EoJibI.IIHe o6'heMhI 6yMa)J(HhIX .u.oKyMeHTOB c rrepcoHaJihHhIMH ,n;aHHhIMH ,[(OJI)J(HhI 

YHHqTO)J(aTbC51 ITO,[( KOHTponeM OTBeTCTBeHHoro 3a o6ecrreqeHHe 6e3onacHOCTH nepCOHaJibHblX 

,n;aHHbIX, crroco6oM, HCKJI10qa10I.IJ;HM ,[(aJibHeHI.IIee BOCCTaHOBJieHHe HHc)?opMaUHH. 

3. 7. 3arrpemaerc51 o6cy)l(,n;aTh rrop51.U.OK ,n;ocryrra, Mecra xpaHeHH51, cpe.u.cTBa H MeTO.U.bI 

3aI.IJ;HTbl rrepCOHaJibHbIX ,[(aHHblX c KeM-Jm6o, KpOMe OTBeTCTBeHHOro 3a o6ecrretieHHe 6e30IIaCHOCTH 

rrepcoHaJihHhIX ,n;aHHhIX, pyKoBo,n;cTBa, HJIH JIHUa, yrronHoMoqeHttoro pyKoao,n;cTBOM Ha o6cy)J(,n;eHHe 

,n;aHHbIX aonpocoB. 

4. 0TBCTCTBCHHOCTL 33 pa3fJiameuue nepcouaJILHLIX )l;3HHLIX, 

xpaH.HIQHXC.H ua 6yMaJKHLIX HOCHTCJl.HX 

4.1. Corpy,n;HHKH YHHBepcHTeTa, BHHOBHhie B HapyI.IIeHHH HOpM, peryJrnpy10mHx 

rronytieHHe, o6pa60TKY H 3al.IJ;HTY rrepcOHaJibHhIX ,n;aHHblX cy6oeKTOB, HecyT ,[(HCl..(HIIJIHHapHyro, 

a,[(MHHHCTpaTHBHYIQ, rpa)l(,IJ.aHCKO-rrpaBOBYIO H yroJIOBHYIO OTBeTCTBeHHOCTb B COOTBeTCTBHl'I c 

c)?e.u.epaJihHhIMH 3aKoHaMH PoccHHCKOH <l>e,n;epauHH. 


